FIRST AND LAST NAME
Address | Phone | Email

[Recipient Name]

[Title]

[Company Name]

[Street Address]

[City, ST ZIP Code]
(Enter  Today’s Date)
 
Dear (name of the person who interviewed you):
 
Your time and considerations in review of my qualifications and potential contributions as (name of position you interviewed for) resonate with utmost appreciation.  It was a pleasure learning more about your business plans and structure during our scheduled interview on (date you had your interview).  I found our interview meeting to be immensely informative and trust that you have gained a broader perspective of my skills and abilities.  As always, I hold all things discussed in the highest of confidentiality for the protection of a reputable company.   (Name of the company) objectives exceeded my expectations of a stellar local company, of which I would be honored to work for.
 
As a highly motivated, interested, and qualified candidate in the (name of position) field, I would like to continue in my long-term goal towards my passion in this development, and would be privileged to perform these duties to advance my personal career development.
 
Thank you for your time and the opportunity offered.  It was encouraging and humbling to receive your feedback, reflecting my aptitude and skills that would parallel with the current team.  If you desire to add a (name of position) to your team in the near future, please reconsider me as a dependable, polished candidate for the field.  I wish you the best in your search for the right partner to suit your professional business plan.
 
Best regards,  
 
(ENTER YOUR FIRST AND LAST NAME IN ALL CAPITAL LETTERS HERE)
